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Our current whole school attendance percentage is 95.2% 
Our attendance percentage aim is 96% 

 
At Langafel we aim to fully develop the gifts and talents of each student. In doing so, we also prepare 
children for life after school and into the future. Attendance at school is a legal requirement and a crucial 
aspect in preparing for the future. 
 
The aim of this newsletter is to promote good attendance for the students in our school and to raise 
awareness of the importance of this to support their development and academic achievement. As parents, 
we need your help and support to ensure your child to reaches their full potential. 
 
What does good school attendance look like? 
We take school absence very seriously. We identify students whose attendance drops below 95% and 
provide support and intervention to help improve this. It is Important for parents or carers to work 
together with the school when a student is near the 10% persistent absence threshold. 
 
Punctuality 
Being punctual for school means making sure your child is at school and ready to learn before the bell 
rings. There are many ways to ensure your child is on time for school, from making sure their school bags 
are packed the night before to making sure they get up with plenty of time to eat and get ready. 
Lost minutes mean lost learning. Did you know that being late 15 minutes every day is the same as missing 
2 whole weeks of school over a full academic year?  
Being late doesn’t only affect your child, it disrupts other children in the class as well as the teachers trying 
to teach a lesson. However, if you do think you are going to be late, please do not keep your child off 
school for the rest of the day. Being late and in school is better than being absent and missing out. 
 
Children who were regularly late to school said: - 
“I feel embarrassed, everyone looks at me.” 
“I don’t know what to do, everyone’s started work.” 
“I miss my friends and they miss me.” 
“I don’t want my parents to get into trouble.” 
 
Progress & Achievement  
A student’s attendance will directly affect their achievement in school.  
It is important that we help our young people to get into the good habits that they will need in the 
workplace.  
Students who develop a poor pattern of attendance and punctuality will be monitored by the Pupil 
Manager and you may be invited into school for a meeting. As a parent/carer, you are legally responsible 
for ensuring that your child attends school regularly and is punctual. If you fail to ensure this, you are 
committing an offence under the Education Act (1996). 
 
 
 
 



 
 

 
 
 
 
 

Langafel Church of England Primary School 
Longfield  

 
 
 
If a student does not attend school or is not taking part in an approved educational activity, they are 
classed as ABSENT from school. This means that if your child is off school for any reason, even if they are ill 
or have medical permission to be off school, they will be marked as ABSENT. 
 

➔ 100% attendance 190 days in school.  

➔ 8 days of absence = 96%  

➔ 12 days of absence = 94%  

➔ 19 days of absence = 90%  

➔ 29 days of absence = 85%  

➔ 38 days of absence =80% 

➔ 47 days of absence =75% 
 
Please be aware that even if an absence is authorised, percentage attendance is still affected.  
We ask parents/carers not to keep their child off school unless the absence is absolutely unavoidable.  
 
Where this is the case, please can parents/carers:  
● Contact school by 8:30am to provide a reason for your child’s absence.  
● Contact the school each day of absence until your child returns to school.  
● Work with the school and any other agency to resolve any difficulties which may affect regular 
attendance.  
● Provide medical evidence for any absences exceeding 3 days. If a ‘medical evidence required’ or ‘penalty 
notice action’ (PWN/PN action) letter has been issued then please note that medical evidence is required 
for all absence reported. 
 
Expectations  
Providing Reasons for Absence  
May we remind you that when phoning in for a student who is off school we require an actual reason for 
the absence.  If they are unwell, then the nature of the illness is required.  
 
Medical Appointments - If your child has an urgent appointment that cannot be taken out of school hours 
they are still required to be in school both before and after the appointment where possible. If you are not 
in before/after your appointment this will be classed as unauthorised.  
 
You must provide an appointment card/letter for your absence to be classed as medical otherwise you will 
be marked in as late or as an unauthorised absence.  

• Being sent home - This will only be authorised if the school has contacted you and advised you that 
your child is being sent home.  

• Early collection - If you arrive early for any reason other than we have called and asked you to 
collect your child, this will not be authorised.  

• Medical reason - If the student needs to go home due to a medical issue, a member of staff will 
contact you.  
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Term Time Holidays 
We understand that many family holiday’s and events have been postponed due to Covid-19 but we are 
unable to authorise any term time leave of absence without exceptional circumstances. 
Previously, schools were allowed to grant leave for family holidays of up to 10 days per year, and of over 
10 days in ‘exceptional circumstances’, at the head teacher’s discretion. Now, however, head teachers 
can’t grant any authorised absence during term-time, unless in exceptional circumstances. Those 
circumstances are up to the head, but essentially, term-time holidays will no longer be authorised. 

Schools and local authorities can ask for evidence of exceptional circumstances such as weddings or 
funerals, and for evidence of illness if children are off sick. 

The statutory ten-day threshold for term-time absence has also been removed; now, if a head teacher 
grants authorised leave, he or she will determine for how long. 

Persistent Absence  
Persistent Absence is classed as any absence that equates to over 10% of the academic year at any given 
time. Any student who is persistently absent may be referred to and monitored formally by Kent County 
Council Inclusion Team.  
 
Class Competition 
Our termly class competition encourages students to strive for higher attendance percentages. An end-of-
term party and own clothes day will be awarded to the class with the highest attendance at the end of 
Term 1.   
 
Whole School Attendance 
Our target for every pupil is that over the whole school year they achieve 96% attendance, that is no more 
that 7 day’s absence in a year. 
As a school we are working very hard to make sure children do not have gaps in their education and want 
all of our pupils’ top reach their full potential but cannot do this without your help. 
 
 


